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RECRUITMENT IN  FINANCE & LEGAL DISCIPLINE  

Advt No. IISLC04/2014-15 

 

Ircon Infrastructure & Services Limited (IrconISL) is a wholly owned subsidiary of Ircon 

International Limited, which is a government company under the Ministry of Railways engaged 

in providing project management, quality management, safety, health and environment related 

consultancy services and other business support and incidental services to clients in India and 

abroad. 

 

The company invites applications for the following posts on regular basis. 
 

Sl. Post & Scale of Pay & 

Vacancies 

Essential 

Qualification 

Born not 

before# 

Experience  

 

1 Section Officer (Finance) 

Scale: 12300-24600 (IDA). 

Total Post – I (UR) 

CA Inter or 

ICWA Inter and 

B.Com with not 

less than 60% 

marks 

01-02-1985 Candidates having exposure in 

finance accounts, taxation and 

familiarity with computer/ 

ERP  will be  preferred. 

2. Assistant Officer (Finance) 

Scale 16400-40500 (IDA) 

Total Post – I (UR) 

Qualified 

CA/ICWA 

01-02-1985 Minimum 2 years experience 

in finance accounts, taxation 

and familiarity with computer/ 

ERP  will be preferred. 

3. Manager (Legal) 

Scale 29100-54500 (IDA) 

Total Post – I (UR) 

Minimum 

Graduate with 

LLB with not 

less than 60% 

marks, 

preferably LLM 

01-02-1974 

 

Minimum 9 years  experience 

in dealing with legal matters 

including 3 years in dealing 

with legal cases of Real-Estate 

sector. 

(#)  Age is relaxable in deserving cases having relevant experience and as per Government of 

India’s guidelines.  

Applicant applying for the post of Manager (Legal) & working in Govt./PSU should be working 

in the same grade or for a minimum period of 2 years as on 01-04-2015 in the immediate below 

grade. 

 

Place of posting: Anywhere in the Projects/Office’s of the company within India or abroad. 

 

Medical Standards: Selected candidates will undergo prescribed health examination for the job 

before they join the post. Candidates should be in sound health and free from colour blindness. 

 

Selection Process : Selection will be through Written Exam and/or Interview. 

 
Compensation Package: Basic Pay, DA, HRA (lease rent for AOs and above), Liberal Medical 

including indoor medical benefits for self and dependents, LTC, Advances, Gratuity, EPF, Performance 

Related Pay (PRP), Transport Assistance, Welfare schemes and other Fringe benefits as per rules of the 

Company.  

 
Surety Bond: Selected candidates have to execute a bond of Rupees 3 lakhs to serve the company for at-

least three years. 

http://www.irconisl.com/


 
Application processing fees: Non-refundable demand draft of Rs. 300/- as registration amount and 

examination fee for General and OBC candidates and a demand draft of Rs. 50/- as registration amount 

for SC/ST/PwD/ Ex-Servicemen candidates. SC, ST, PwD & Ex-Servicemen candidates are required to 

submit a self attested copy of Caste/Disability/ Defense Service certificate on prescribed format for 

Central Government alongwith Demand Draft.  Fees should be paid by DD only with a validity period 

of 3 months drawn in favour of Ircon Infrastructure & Services Limited payable at New Delhi.  

 

-: INSTRUCTIONS :- 

1.  Application neatly typed on A-4 size paper in the prescribed format should be sent to             

Chief  Executive Officer,  IRCON INFRASTRUCTURE & SERVICES LTD, C-4, District   

Centre, Saket, New Delhi – 110 017 accompanied with the copy of following documents: 

 

3. Matriculation Certificate (for age proof); 

4. Certificate of professional Degree;  

5. Certificates of other professional qualifications, if any; 

6. Certificates in proof of experience, as applicable, clearly indicating the length and line of 

experience as per eligibility conditions; 

7. Community certificate if applicable; 

8. DD for Rs. 300/- for UR and OBC applicants & Rs. 50/- for SC/ST/PwD & Ex-servicemen 

applicants in original. (Applicant are required to mention the name & post applied for on back 

side of DD) 

 

2.  The number of posts indicated above may vary based on further assessment of requirement.  

   

3. Candidates working in Govt./ PSUs/Auto. Bodies should inform their employers in writing  

before applying for posts in IrconISL.  Such candidates will have to produce NOC from their 

employers at the time of interview.  

 

4. All information given in the application will be verified with original documents at the              

time of interview.  If discrepancies are found, candidature will be cancelled.  

     

5.  Application is liable to be rejected if it is not in the prescribed format, incomplete, unsigned or             

received in IrconISL after the closing date. IrconISL will not be responsible for loss of 

application in transit or postal delay. IrconISL on discretion reserves the right to reject any 

application or cancel the candidature without assigning any reason thereof. 

 

6. The envelope containing the application should be clearly super scribed “Application for the             

post of “_____________________ -  Advt. No. –ISL C04/ 2014-15”.    

 

7.   Last date for receipt of filled in applications in IrconISL office:  21 days from the date of       

publication of advertisement (21-03-2015) in Employment News. i.e. 11-04-2015.  27
th

 April,  

 

8 Incomplete or vague applications will be rejected summarily. Applications not in the 

prescribed format will also not be entertained. IrconISL will not be responsible for loss of 

application in transit or postal delay.  
 

Please Note- IrconISL reserves the right to amend/cancel the advertisement without assigning reason 

thereof.  All modification/amendment shall be displayed on IrconISL official web-site only at 

www.irconisl.com. Therefore candidates are requested to check the web-site for 

modifications/amendment, if any, before appearing for written exam/ interview. 

 

=== ☼ === 
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                                    Date : 21.05.2012 

 

Sub: Adertisement for recruitment of  Technical Staff for Sri Lanka Project on contract basis 

Ref: GM/BD-II notes dated 15.05.2012 – F/A & F/B 

 

With refence to above, two notes were received from Sh. U.W Hood, GM/BD-II regarding the 

recruitment of workmen on contract basis  for Ircon's ongoing projects in  Sri Lanka based on 

the requirements received by GM/Sri Lanka. 

 

The requirement of manpower in different categories is as per the note at F/A and the experience 

details for these categories is as per the note at F/B. 

 

The draft advertisement was sent to Sh. Hood, GM/BD-II via mail for modifications (if any) and 

his approval and the draft as corrected by him is placed at F/C. 

 

The revised advertisement is thus placed opposite for further approval please. 

 

 

 

                    Swati Lall 

                    AM/HRM 

 

DGM/HRM 

 

APPLICATION FORMAT  
D.D. No. & Date Drawn on Bank & Branch Name of  issuing Bank & Branch Amount 

   Rs.  

 
1.  Post Applied for (in Block Letters)  : ____________________________-Advt. No. ISL C04/2014-15.   
   
2. Name in full (In Block letters)     :  _________________________________                   

 

3. Father’s Name       :  _________________________________      
 

4. Date of Birth                      :  _________________________________ 
  
5. Community      :  _________________________________  
 (SC/ ST/OBC/ Un-Reserved)  
 
6. Religion       :   ______________   whether belong to Minority:    Yes/No     (Please tick) 
  
7. Name of the Last/Present Organization: _________________________________ 

 
 (Please tick)   Govt. 

(Central/State) 
PSU Auto. Bodies  Others 

 
8. Correspondence Address    :    ___________________________________________ 
 (In Block letters)         ___________________________________________ 
            ___________________________________________ 
 

9. Contact Phone & Fax no.   :     ___________________________________________ 
 E-mail ID           ___________________________________________ 
 
 

10.    Qualifications (Academic & Professional):           
Exam Passed Year of 

Passing 
Name of the Instt./ 

University 
Max. 

marks 
Marks 

obtained 
%age of 
marks     

 
 

     

 
 

     

 
 

     

 
 

     

 
11.    Post Qualification Experience 

Post held with 
scale of pay or  

gross 
emoluments 

Name & address of 
the Employer 

P E R I O D Brief detail of work handled 
(Attach separate sheet if 

necessary) 
From  
date  

To  
date 

Total 
Duration 

(in Yrs. & 
Months) 

      

      

      

 My total length of post qualification work experience is _______ years _______ months. 
 
12.          Details of Computer/ERP proficiency:      _________________________________________ 
13.     List of Enclosures: 

1. 
2. 

3.                         __________________________________ 
4.          Signature of the Candidate 

Verification 
I declare that the information furnished above by me is true to the best of my knowledge and belief and that nothing 
material has been concealed. 
Place : _________ 
Date : _________             ________________________________ 
                Signature of the Candidate 
 

 

 

Passport size 

Photograph 


